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Dear departments: 	- Department of Natural Resources and Environment; Department of Planning and Investment and Department of Finance;
	- Office of Vinh Phuc People’s Committee
	- Department of Fire Police
	- Management Board of Industrial Zones
	- Vinh Phuc Investment and Promotion Agency (IPA Vinh Phuc)
	According to Report No 07/BXT&HTĐT-BC dated April 02, 2013 of IPA Vinh Phuc about the performance of receiving documents and solving administrative formalities under the one-top service at the first quarter of 2013.
	- Concerning the reception of project files, IPA received total of 171 files including 137 construction investment projects (107 sent to Department of Planning and Investment, 30 sent to Department of Finance), 34 DDI – FDI projects (11 sent to Management Board of Industrial Zones, 10 sent to Department of Planning and Investment, 01 sent to Department of Natural Resources and Environment, 11 sent to Department of Construction and 01 sent to Department of Fire Police).
- Concerning solving files and returning results to investors, there are total of 63 mature files among which 54 files accounting for 85.72%were returned before due, 01 file accounting for was returned on schedule and 08 files accounting for 12.69% were returned late compared with the prescribed time.
In order to further improve the solving quality of administrative formalities, timely solve difficulties in administrative formalities to help investors soon deploy the implementation of projects in the province, Chairman of Vinh Phuc People’s Committee provided the guidance as follows:
1. Departments and branches that preside to solve administrative formalities based on Decision 40,41 have to implement the checking and adjustment of the process of file reception and rotation inside departments and branches and overcome shortcomings to ensure the solving time as prescribed.
- Department of Planning and Investment presides to coordinate with IPA Vinh Phuc to check and unify file components for appraisal administrative formalities, approve construction investment projects to publicly help investors implement their projects in favorable conditions in May, 2013.
2. Aiming at unifying the control of results of solving administrative formalities, departments and branches are required to implement the process of sending results as follows:
- For administrative formalities under the solving authority of departments and branches, after giving results, departments and branches have to make a note attached with results before sending to IPA Vinh Phuc to return to investors.
- For administrative formalities under the solving authority of Provincial People’s Committee, after  their verification and assessment, departments and branches have to make a report attached with files (if any); also, they have to send a note to Provincial People’s Committee to submit for leaders’ approval. After the leaders of Provincial People’s Committee approve, Office of Provincial People’s Committee takes responsibility for issuing documents and make a sending note attached with files (if any) to IPA Vinh Phuc to return results to investors.
3. Assigning Department of Home Affairs to actively coordinate with relevant departments and branches to check regulations on working on Saturdays, advise Chairman of Provincial People’s Committee to modify Official Dispatch No 2598/UBND-VX1 dated June 21, 2010 of Chairman of Vinh Phuc People’s Committee on working on Saturdays to receive files and solve administrative formalities based on provisions in Decision No 14/QD-TTg dated February 12, 2010 of the Prime Minister in May, 2013 . The modification needs to ensure the unity with Decision 61/QD-CT dated January 08, 2013 of Chairman of Provincial People’s Committee regulated the working time of cadres, civil servants and officials in solving administrative formalities under the “one-top” service at IPA Vinh Phuc.
Assigning IPA Vinh Phuc and Office of Provincial People’s Committee to help Chairman monitor and urge departments and branches in the implementation process./.
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